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1 [bookmark: _Toc131511007]Program Summary
1.1 [bookmark: _Toc81557392][bookmark: _Toc81578607][bookmark: _Toc120888220][bookmark: _Toc120888947][bookmark: _Toc131511008][bookmark: _Toc69127774][bookmark: _Toc69460392]Overview 
[bookmark: _Toc81926106][bookmark: _Toc82014652][bookmark: _Toc82014760][bookmark: _Toc82014972][bookmark: _Toc82017528][bookmark: _Toc81926108][bookmark: _Toc82014654][bookmark: _Toc82014762][bookmark: _Toc82014974][bookmark: _Toc82017530][bookmark: _Toc81926110][bookmark: _Toc82014656][bookmark: _Toc82014764][bookmark: _Toc82014976][bookmark: _Toc82017532][bookmark: _Toc81926114][bookmark: _Toc81574034][bookmark: _Toc82014663][bookmark: _Toc82014771][bookmark: _Toc82014983][bookmark: _Toc82017539][bookmark: _Toc81926116][bookmark: _Toc82014665][bookmark: _Toc82014773][bookmark: _Toc82014985][bookmark: _Toc82017541][bookmark: _Toc82014669][bookmark: _Toc82014777][bookmark: _Toc82014989][bookmark: _Toc82017545][bookmark: _Toc82014673][bookmark: _Toc82014781][bookmark: _Toc82014993][bookmark: _Toc82017549][bookmark: _Toc81557407][bookmark: _Toc81574040][bookmark: _Toc82014677][bookmark: _Toc82014785][bookmark: _Toc82014997][bookmark: _Toc82017553][bookmark: _Toc81926124][bookmark: _Toc82014679][bookmark: _Toc82014787][bookmark: _Toc82014999][bookmark: _Toc82017555][bookmark: _Toc81926134][bookmark: _Toc82014690][bookmark: _Toc82014798][bookmark: _Toc82015010][bookmark: _Toc82017566][bookmark: _Toc81926139][bookmark: _Toc82014695][bookmark: _Toc82014803][bookmark: _Toc82015015][bookmark: _Toc82017571][bookmark: _Toc81926141][bookmark: _Toc82014697][bookmark: _Toc82014805][bookmark: _Toc82015017][bookmark: _Toc82017573][bookmark: _Toc81926146][bookmark: _Toc82014706][bookmark: _Toc82014814][bookmark: _Toc82015026][bookmark: _Toc82017582][bookmark: _Toc81926149][bookmark: _Toc82014709][bookmark: _Toc82014817][bookmark: _Toc82015029]The Skills Solutions Partnerships (SSP) program provides a platform for collaboration between government, industry, TAFEs and dual sector universities to pilot new training approaches including short courses and on-the-job learning models to address emerging workforce skill shortages in priority areas.
This document sets down the guidelines for industry and education provider partners wishing to submit a Skills Solution Partnerships Grant Application.   
Grant funding of up to $1.2 million is available through SSP for Pilot Project Development and Delivery (refer to diagram below) to:
· complete detailed course design and development (if required); and
· deliver and evaluate the pilot training solution.
Grant applications will only be considered for projects which have:
· successfully progressed through the program’s project discovery stage;
· identified SSP grant funding as the most appropriate pathway; and
· been deemed suitable by the department to progress to the grant application stage.  

[bookmark: _Hlk126758419]There are separate guidelines which explain how to submit an Expression of Interest to participate in a co-design process (Stage 1 below). For more information refer to the SSP Expression of Interest Guidelines.
1.2 [bookmark: _Toc131511009]Skills Solutions Partnerships model
	Stages​
	Steps​

	STAGE 1: ​
Project discovery and co-design​
	Discovery of skills gap and partnership formation​

	
	Submission of project EOIs​

	
	Co-design of training solutions​ 
and on-the-job learning models

	STAGE 2:​
Grant application and assessment​
	Submission of grant applications​

	
	Awarding of grants​

	STAGE 3:​
Pilot project delivery and evaluation​
	Course design and delivery of pilot programs​

	
	Program evaluation​



1.3 [bookmark: _Toc131511010][bookmark: _Toc120888221][bookmark: _Toc120888948]Support for industry sectors
The following Victorian industry sectors are in focus for SSP, however proposals from other industry sectors may also be considered on a case-by-case basis:
· Clean economy
· Construction
· Digital
· Healthcare and social services
· Manufacturing.
1.4 [bookmark: _Toc131511011]Overall program objectives
[bookmark: _Toc120888222][bookmark: _Toc120888949]The Skills Solutions Partnerships (SSP) program aims to develop and invest in pilots of industry-led short courses and on-the-job learning models designed to quickly address skills gaps. The pilots will leverage existing short courses where available or develop new training options where current settings do not meet employer or learner needs and provide clear pathways to employment. 
Pilot projects delivered through SSP should aim to:
· Respond rapidly to deliver timely training solutions to meet industry’s emerging skills needs
· Upskill or re-skill workers and provide an opportunity for job progression or employment
· Inform and provide ideas for system-wide reform, with the pilots providing a test bed for new approaches in developing training packages/credentials and on-the-job learning models
· Demonstrate the benefits of partnerships to education providers and industry and establish lasting and sustainable relationships between them.
1.5 [bookmark: _Toc131511012]Pilot project development and delivery stage objectives
· Develop a quality training solution that meets industry needs
· Provide pathways to employment and/or job progression for training recipients
· Build trust and enduring relationships between industry and education providers.
1.6 [bookmark: _Toc120888223][bookmark: _Toc120888950][bookmark: _Toc131511013]Outcomes
The following outcomes are intended to be achieved:
· Innovative training products that can be rapidly developed to meet industry needs are developed and delivered
· Industry gains access to the workers they need to fill skill gaps
· Victorian workers develop new skills and find safe, secure and fair employment
· Project evaluation captures outcomes and identifies opportunities for system-wide improvements.
Applicants will be asked to articulate how their project will achieve any or all of these outcomes.
2 [bookmark: _Toc69127778][bookmark: _Toc69460396][bookmark: _Toc81557396][bookmark: _Toc81578611][bookmark: _Toc120888224][bookmark: _Toc120888951][bookmark: _Toc131511014]Available Grant Funding 
Funding of up to $1,200,000 is available for pilot projects that have successfully completed the Project Discovery stage to undertake detailed course design and development (if required), deliver the pilot training solution and on-the-job learning and evaluate outcomes.
3 [bookmark: _Toc120888226][bookmark: _Toc120888953][bookmark: _Toc131511015]Co-contribution Requirements
3.1 [bookmark: _Toc120888227][bookmark: _Toc120888954][bookmark: _Toc131511016]General co-contribution funding requirements
· Grant funding under SSP will be provided on the basis that the lead applicant and partners provide a co-contribution which is equal to the funding being applied for (1:1 co-funding ratio).
· This can be made up of cash and/or in-kind contributions. 
· Lead applicants agree to provide DJSIR evidence, to its satisfaction, that any cash co-contributions have been applied to the applicant’s project.
3.2 [bookmark: _Toc120888228][bookmark: _Toc120888955][bookmark: _Toc131511017]In-kind and cash contributions:
· An in-kind contribution is a contribution of a good or a service other than cash.
· Applicants are required to outline the nature and value of the in-kind and cash contributions, and where applicable, provide evidence of how those values have been calculated. 
· Acceptable in-kind and cash contributions are listed in section 6.2 (Eligible Project Expenses). In-kind co-contributions which are not accepted are listed in section 6.3 (Ineligible Project Expenses). 
4 [bookmark: _Toc81578613][bookmark: _Toc81557398][bookmark: _Toc69460398][bookmark: _Toc69127780][bookmark: _Toc120888229][bookmark: _Toc120888956][bookmark: _Toc131511018]Eligibility Criteria
4.1 [bookmark: _Toc69127781][bookmark: _Toc69460399][bookmark: _Toc81557399][bookmark: _Toc81578614][bookmark: _Toc120888230][bookmark: _Toc120888957][bookmark: _Toc131511019]Eligible Applicants
A single lead applicant must apply on behalf of the partnership.
The applicant must meet the following criteria, as assessed by DJSIR, to be eligible to apply:
· Is a legal entity with an operating presence in Victoria;
· Has a current Australian Business Number (ABN) and held that ABN on and from 1 January 2023;
· Has been registered for Goods and Services Tax (GST) on and from 1 January 2023;
· Is one of the following:
· a dual sector university or TAFE headquartered in Victoria (and subject to the Education and Training Reform Act 2006); or 
· a business industry group or professional association that has a direct role in supporting businesses in one of the eligible industry sectors in Victoria (as determined by the department); or
· a business leading on behalf of a group of businesses (such as a business with a large supply chain looking for joint training, or a business acting on behalf of a business network) located in Victoria; and
· Has met all industrial relations obligations as an employer in accordance with the National Employment Standards.*
* Where the funding being sought is greater than $500,000 (exclusive of GST) and where the project includes an objective to deliver new jobs in Victoria, lead applicants may be required to hold a Fair Jobs Code Pre-Assessment Certificate and submit a Fair Jobs Code Plan as part of the conditions of their grant agreement. The department will confirm whether the FJC will apply to a project should an application for funding be approved.
The Fair Jobs Code (FJC) is implemented by Victorian Government departments, agencies and public bodies to support and promote fair labour standards and ensure compliance with employment law. The FJC aims to improve employment outcomes for people employed by businesses that receive funding from the Victorian Government.
For further information and full details of the requirements of the FJC, grant applicants should refer to the FJC and FJC Guidelines which can be found at: buyingfor.vic.gov.au/fair-jobs-code-suppliers-and-businesses
Furthermore, lead applicants must attest that:
· they can comply with the co-contribution funding requirements specific to their application (in accordance with these guidelines);
· they will deliver the funded project in collaboration with their project partners; 
· they and their partners agree to recognise and promote their partnership and any training outcomes in the development of future marketing materials; and
· [bookmark: _Toc69127782][bookmark: _Toc69460400][bookmark: _Toc81557401][bookmark: _Toc81578615]they and their partners will participate in future SSP program evaluation activities.
4.2 [bookmark: _Toc120888231][bookmark: _Toc120888958][bookmark: _Toc131511020]Ineligible Applicants
Unless specified in section 4.1, the following entities are not eligible to apply for the Program:
· a Commonwealth department, agency or body; 
· Registered Training Organisations (RTOs);
· non-Victorian accredited dual sector universities and TAFEs; 
· a State department, agency, entity or other body established under the Public Administration Act 2004 (VIC) or equivalent legislation of another Australian jurisdiction;
· unincorporated associations; or 
· individuals/sole traders.
5 [bookmark: _Toc131511021]Partnerships
5.1 [bookmark: _Toc120888234][bookmark: _Toc120888961][bookmark: _Toc131511022]Partnership requirements
To apply for a grant for the pilot project development and delivery stage, an applicant is required to collaborate with at least one other organisation (project partner). Partnerships comprising multiple businesses or those convened by an industry association are encouraged to ensure broader impact across the relevant industry sector.
5.2 [bookmark: _Toc120888235][bookmark: _Toc120888962][bookmark: _Toc131511023]Partner eligibility
Grant applications must identify the project partners and confirm that each meets the following eligibility:
· Is a legal entity with an operating business presence in Victoria; 
· Has a current Australian Business Number (ABN) and held that ABN on and from 1 January 2023;
· Has been registered for Goods and Services Tax (GST) on and from 1 January 2023; and
· Has met all industrial relations obligations as an employer in accordance with the National Employment Standards.
Furthermore, project partners that are employers in the given sector must attest that:
· They will provide opportunities for on-the-job learning and opportunities for job progression for employees participating in pilot projects aimed at upskilling existing staff; and/or
· They will provide work placement or job opportunities for new entrants to the industry that successfully complete the pilot training course. 
6 [bookmark: _Toc81557403][bookmark: _Toc81578617][bookmark: _Toc120888236][bookmark: _Toc120888963][bookmark: _Toc131511024]Project Eligibility
6.1 [bookmark: _Toc120888237][bookmark: _Toc120888964][bookmark: _Toc131511025]General Project Eligibility
Grant applications will only be accepted following the completion of the Project Discovery stage. 
Eligibility of projects will be determined at the sole discretion of the Department.  
6.2 [bookmark: _Toc69127784][bookmark: _Toc69460402][bookmark: _Toc81557404][bookmark: _Toc81578618][bookmark: _Ref111466490][bookmark: _Toc120888238][bookmark: _Toc120888965][bookmark: _Toc131511026]Eligible Expenditure
Eligible expenditure and eligible in-kind and cash co-contribution items are:
· Costs associated with the creation of new training products or modifying existing training products identified through the Project Discovery stage;
· Costs associated with undertaking recognition/certification processes for the new training products;
· Costs associated with coordinating and facilitating work on-the-job learning models for training participants;
· Costs associated with equipment access and running costs for training;
· Costs associated with training location or facilities;
· Costs associated with the development of materials and promotional support;
· Costs associated with time release staff undertaking the training;
· Partially (or fully, where required) subsidising the enrolment cost i.e. course fees for participants; and
· Staffing costs for the lead applicant and project partners that relate solely to either:
· new employees; or
· the expansion of hours for current part-time employees, 
provided these employees are working on the funded projects. 
6.3 [bookmark: _Toc69127786][bookmark: _Toc69460403][bookmark: _Toc81557405][bookmark: _Toc81578619][bookmark: _Toc120888239][bookmark: _Toc120888966][bookmark: _Toc131511027]Ineligible Activities/Expenditure
Grant funding delivered through the program and eligible in-kind co-contributions must not support the following expenditure items: 
· Usual operational expenditure, including existing staff costs, travel, entertainment, vehicles, accommodation, and office computing equipment
· Staffing costs of any kind beyond the life of the project
· Ongoing funding or existing initiatives
· Ongoing training delivery
· Capital works
· Printing, stationery, postage, and bank charges
· Basic and routine professional services including legal and accounting fees
· Any amount paid on account of goods and services tax
· Costs related to preparing the grant application
· Building routine websites
· Retrospective funding of projects that have already 
· been completed prior to receiving an offer of grant funding under the program; or
· commenced prior to receiving an offer of grant funding under the program
· Any other expenditure as determined by DJSIR in its sole and absolute discretion.
6.4 [bookmark: _Toc120888240][bookmark: _Toc120888967][bookmark: _Toc131511028]Project Budget
Applicants are required to submit a project budget summary, detailing how the grant funds will be spent. 
Grant funds provided to the Applicant and any eligible in-kind co-contribution need to meet the eligible project expense criteria outlined in 6.2. 
[bookmark: _Toc69127787][bookmark: _Toc69460404][bookmark: _Toc81557406][bookmark: _Toc81578620][bookmark: _Toc120888241][bookmark: _Toc120888968]Where the eligibility of an expense included in the project budget is uncertain, DJSIR may seek further information from an Applicant.
6.5 [bookmark: _Toc131511029]Program Timeline
To assist applicants, DJSIR is targeting the following indicative timeline for the Program:
	November 2023
	Program launch

	January 2024
	Commencement of first Project Discovery project stages

	April 2024
	First grant applications submitted and approved

	31 May 2024
	Applications to seek grant funding close

	June 2024
	Funding for all pilot SSP projects committed and projects underway



The above indicative timeline is subject to change at the sole discretion of DJSIR. Applicants are not to rely on this indicative timeline and DJSIR accepts no liability in relation to any consequences attributable to reliance on this indicative timeline. 
Projects funded by a grant under the Skills Solutions Partnership Program must be commenced by the applicant following execution by the applicant and DJSIR of a grant agreement and completed, including pilot evaluation, within 12 months of the commencement date recorded in that grant agreement.
Projects initiated or completed beyond the timeframe of the program may still be eligible if the proposed activities supported by funding are completed within twelve months in accordance with the conditions of the applicant’s grant agreement. 
7 [bookmark: _Toc69127788][bookmark: _Toc69460405][bookmark: _Toc81557408][bookmark: _Toc81578621][bookmark: _Toc120888242][bookmark: _Toc120888969][bookmark: _Toc131511030]Assessment Criteria
This is a competitive program and successful applications will be required to rate highly against the program’s assessment criteria compared to other eligible applications. Eligible applications will be assessed by the department, however individuals with subject matter expertise, who come from other organisations and government agencies, may be invited to provide advice, if required.
7.1 [bookmark: _Toc69127789][bookmark: _Toc69460406][bookmark: _Toc81557409][bookmark: _Toc81578622][bookmark: _Toc120888243][bookmark: _Toc120888970][bookmark: _Toc131511031]Assessment Criteria
Eligible applications will be assessed on how well they meet the assessment criteria as outlined below. All supplementary attachments and information provided as part of the application will be taken into consideration during the assessment and scoring process.

	
	Assessment Criteria
	 How this will be assessed
	Weighting

	1
	Pilot training solution idea


	· Outline the:
· aims of the project
· skills gap/s to be addressed
· training course/s or module/s to be created, or adapted from existing course/s or module/s
· target participant (learner) cohort/s and estimated number of enrolments
· on-the-job learning models 

You may wish to include further details such as entry/selection processes, mode of delivery, and strategies/supports to assist participants’ successful completion of the training.
	30%

	2
	Capability and capacity to deliver project 
	· Demonstrate the capability and capacity of the education provider to:
· collaborate with industry
· design and deliver high-quality training solutions under tight timeframes
· resource the project with quality trainers 
· Outline the capacity of the industry partners to:
· provide on-the-job learning opportunities for participants (including time release for current employees, if relevant)
	20%

	3
	Project feasibility and delivery  
	· Outline the:
· project timelines
· implementation strategy
· the key roles, tasks and responsibilities of the project partners
· any identified project risks and mitigation strategies
· a basic marketing plan on how participants will be recruited to undertake the training
	20%

	4
	Recognition, project sustainability
	· Describe the process and timing involved to attain any recognition / accreditation for the proposed training model, if required
· Outline a high-level plan for:
· How the project could remain sustainable beyond the funding period; and/or
· How the pilot may provide a test bed for new approaches in developing training courses / credentials and on-the-job learning to inform and provide ideas for system-wide reform
	20%

	5
	Delivery, evaluation and continuous improvement

	· Outline the approach to monitor project development, delivery, evaluation (including any job outcomes) and continuous improvement
· Provide the contact details of key stakeholders from the project partners who will be responsible for:
· engaging in monitoring and reporting back to the department on key milestones, project outcomes and budget expenditure
· potential marketing opportunities to share the outcomes and lessons learnt from the project
	10%



7.2 [bookmark: _Toc69127790][bookmark: _Toc69460407][bookmark: _Toc81578623][bookmark: _Toc81557410][bookmark: _Toc120888244][bookmark: _Toc120888971][bookmark: _Toc131511032]Due Diligence Assessments
Where required, applicants may be subject to an assessment which verifies business details provided with the Australian Business Register, Australian Securities and Investment Commission, Australian Charities and Not-for-profits Commissioner, Consumer Affairs Victoria and/or other applicable regulator.
Any of the following circumstances may be taken into consideration in any decision whether to award a grant:
· Any adverse findings by a regulator regarding an applicant;
· If an applicant is placed under external or voluntary administration or is subject to receivership;
· There is a petition to wind up or deregister the applicant
· If an applicant is or becomes deregistered or unregistered in respect of its registration regulatory body (including cancellation or lapse in registration); and
· whether the applicant has failed to meet key contractual obligations for previous grant agreements with the State. Note: as appropriate, delays due to COVID-19 restrictions and responses will be taken into consideration at the Department’s discretion.
Where DJSIR undertakes a financial risk assessment (FRA) of an applicant to assess the ability of the applicant to deliver its proposed project, the outcomes of that FRA may be taken into consideration in any decision to recommend and award a grant to an applicant.
7.3 [bookmark: _Toc120888245][bookmark: _Toc120888972][bookmark: _Toc131511033]Financial Risk Assessments
Subject to certain exceptions[footnoteRef:2], DJSIR will undertake FRAs of applicants. [2:  Exemptions for Financial Risk Assessments include: entities applying for a grant of up to and including $50,000, and publicly funded universities and educational institutions. ] 

If an FRA is required, the applicant will be required to provide the following documents to DJSIR:
· Audited Financial Reports for the last three financial years. This should be the ‘final accounts’ with Directors’ Report and Declaration and should include:
· Profit and Loss Statement
· Balance Sheet
· Cash Flows
· Notes to the accounts.
· If the latest financial report is more than six months old:
· up-to-date Management or Interim Accounts for the current year including: Profit and Loss Statement and Balance Sheet
8 [bookmark: _Toc81578624][bookmark: _Toc81557411][bookmark: _Toc69460408][bookmark: _Toc120888246][bookmark: _Toc120888973][bookmark: _Toc131511034][bookmark: _Toc69127791]Application Process 
8.1 [bookmark: _Toc81557412][bookmark: _Toc81578625][bookmark: _Toc120888247][bookmark: _Toc120888974][bookmark: _Toc131511035]How to apply
Lead applicants will be sent an electronic link to apply for funding​.
Applications can only be made using the link provided by the department and must be submitted online. 
Printed, facsimile, posted or other methods of delivery of the application form will not be accepted. All sections of the application form must be completed in full and all requested attachments provided. 
All applications must be accompanied by the following supporting documentation: 
· A detailed estimate of how key program costs, including funding and in-kind co-contributions have been calculated;
· A project and marketing plan outlining how program participants will be recruited to undertake training;
· If required, audited Financial Reports for the past three years (including Profit & Loss, Balance Sheet and notes to the accounts); and
· [bookmark: _Toc69127794][bookmark: _Toc69460411][bookmark: _Toc81557413][bookmark: _Toc81578626]If the most recent Financial Report is more than six months old, management or interim accounts for the current year.
8.2 [bookmark: _Toc120888251][bookmark: _Toc120888978][bookmark: _Toc131511036]Open and Close Dates
Formal grant applications will be considered until 31 May 2024, unless all program funds are committed earlier.
Further information with respect to the program, will be listed on the Skills Solutions Partnerships website: www.business.vic.gov.au/ssp.
9 [bookmark: _Toc69127796][bookmark: _Toc69460413][bookmark: _Toc81557415][bookmark: _Toc81578628][bookmark: _Toc120888252][bookmark: _Toc120888979][bookmark: _Toc131511037]Conditions of Funding
9.1 [bookmark: _Toc69127797][bookmark: _Toc69460414][bookmark: _Toc81557416][bookmark: _Toc81578629][bookmark: _Ref82009696][bookmark: _Toc120888253][bookmark: _Toc120888980][bookmark: _Toc131511038]Grant agreements
If successful, Applicants will be issued a letter of offer (Letter of Offer) inviting them to enter into a legally binding grant agreement with DJSIR (Grant Agreement).
The Grant Agreement will detail all funding obligations and conditions including payment deliverable milestones and reporting requirements. An example of the Grant Agreement can be provided upon request.
Applicants will have 14 calendar days from the date of the Letter of Offer to respond to DJSIR indicating their interest to enter into a Grant Agreement on the terms of the Letter of Offer and must execute the Grant Agreement within 30 calendar days of the Applicant’s response to DJSIR. Failure by the applicant to respond indicating their interest to enter into a grant agreement or to sign the grant agreement within the specified periods, may result in DJSIR withdrawing its offer of grant funding. 
Projects to be funded by the grant must not commence until a Grant Agreement has been duly executed by both DJSIR and the successful Applicant. If a successful applicant does not commence the project by the commencement date recorded in the Grant Agreement, DJSIR has at its absolute discretion the option of terminating the agreement.
9.2 [bookmark: _Toc69127799][bookmark: _Toc69460416][bookmark: _Toc81557417][bookmark: _Toc81578630][bookmark: _Toc120888254][bookmark: _Toc120888981][bookmark: _Toc131511039]Publicity/Acknowledgement
Successful applicants must agree to cooperate with DJSIR in the promotion of the program. This may include involvement in media releases, case studies or promotional events and activities.
Successful applicants may be required to attend program events and agree to be photographed for news articles or appear in videos regarding the SSP Program.
Successful applicants must not make any public announcement or issue any press release regarding the receipt of a grant without prior written approval from DJSIR.
DJSIR may publicise the benefits accruing to the successful applicant and/or the State associated with the provision of the grant and the State’s support for the Project. DJSIR may include the name of the successful applicant and/or grant amount in any publicity material and in DJSIR’s annual report.
DJSIR may request successful applicants fact check any text and seek approval to use any owned imagery associated with the activity prior to the publication of any such promotional materials.
Successful applicants are required to acknowledge DJSIR in any publications, public announcements, presentations or discussion forums, pertaining to any training developed and conducted with the assistance of the Program’s funding. Signage and promotional materials must be consistent with the Guidelines for Victorian Government Advertising and Communications or as otherwise specified by DJSIR.
10 [bookmark: _Toc81578633][bookmark: _Toc81557420][bookmark: _Toc69460417][bookmark: _Toc69127800][bookmark: _Toc120888255][bookmark: _Toc120888982][bookmark: _Toc131511040]Compliance and Audit
10.1 [bookmark: _Toc81578634][bookmark: _Toc81557421][bookmark: _Toc69460418][bookmark: _Toc69127801][bookmark: _Toc120888256][bookmark: _Toc120888983][bookmark: _Toc131511041]Audit
Applicants may be subject to audit by the Victorian Government or its representatives and will be required to produce evidentiary materials (including records of regulatory and intellectual property fees and project expenses) at the request of the Victorian Government. For this reason, DJSIR requires that successful Applicants maintain records of the evidentiary material referred to in this section for a period of at least four years from the date of their grant agreement.
10.2 [bookmark: _Toc69127802][bookmark: _Toc69460419][bookmark: _Toc81557422][bookmark: _Toc81578635][bookmark: _Toc120888257][bookmark: _Toc120888984][bookmark: _Toc131511042]False or misleading information
[bookmark: _Toc69127803]If any declaration or statement made or information provided by the applicant is found to be incomplete, inaccurate, false or misleading, the application may not be approved or any grant will be repayable on demand.
10.3 [bookmark: _Toc69460420][bookmark: _Toc81557423][bookmark: _Toc81578636][bookmark: _Toc120888258][bookmark: _Toc120888985][bookmark: _Toc131511043]Verification
The applicant acknowledges that as part of the assessment process, evidence provided by the applicant will be subject to verification by DJSIR.
11 [bookmark: _Toc69460421][bookmark: _Toc69127804][bookmark: _Toc81578637][bookmark: _Toc81557424][bookmark: _Toc120888259][bookmark: _Toc120888986][bookmark: _Toc131511044]Reporting for Program Evaluation
As a condition of funding successful applicants will be required to deliver regular project reports in accordance with conditions set out in the Grant Agreement. 
Grant recipients will also be required to participate in any Program monitoring and evaluation activities initiated by DJSIR. This may include completing surveys throughout the Program to measure progress to achieving outcomes, and for up to three years after Program completion. Non-compliance could impact future applications to DJSIR’s programs.
Reporting is critical to DJSIR in understanding program impact, supporting continuous improvement in program design and delivery, and delivering more effective grant programs to the people of Victoria.  
12 [bookmark: _Toc81578638][bookmark: _Toc81557425][bookmark: _Toc69460422][bookmark: _Toc69127805][bookmark: _Toc120888260][bookmark: _Toc120888987][bookmark: _Toc131511045]Privacy and confidentiality
Information provided by the applicant for the purpose of this application will be used by DJSIR for the purposes of assessment of applications, program administration and program review. 
In making an application, the applicant consents to the provision of their information (including personal information) to State and Commonwealth Government departments and agencies and third-party assessors for the purpose of assessing applications. 
If there is an intention to include personal information about third parties in the application, please ensure they are aware of and consent to the contents of this privacy statement.
Any personal information about the applicant or a third party will be collected, held, managed, used, disclosed or transferred in accordance with the provisions of the Privacy and Data Protection Act 2014 (Vic) and other applicable laws.
Enquiries about access to personal information, or for other concerns regarding the privacy of personal information, can be emailed to DJSIR’s Privacy Unit by emailing privacy@ecodev.vic.gov.au. DJSIR’s privacy policy is also available by emailing the DJSIR’s Privacy Unit. 
13 [bookmark: _Toc120888261][bookmark: _Toc120888988][bookmark: _Toc131511046]General Conditions 
13.1 [bookmark: _Toc120888262][bookmark: _Toc120888989][bookmark: _Toc131511047]Award of grant funding
DJSIR’s decisions on all matters pertaining to the award of grant funding under this Program is at DJSIR’s absolute discretion. This includes approving a lesser amount than that applied for and amending funding conditions without notice.
13.2 [bookmark: _Toc120888263][bookmark: _Toc120888990][bookmark: _Toc131511048]Further information 
DJSIR reserves the right to request the applicant provide further information should it be deemed necessary.
13.3 [bookmark: _Toc69127807][bookmark: _Toc69460424][bookmark: _Toc81557427][bookmark: _Toc81578640][bookmark: _Toc120888264][bookmark: _Toc120888991][bookmark: _Toc131511049]No right of appeal
A decision in relation to an application is not subject to review or appeal of any kind. Applicants will be notified if feedback on an application can be provided.
13.4 [bookmark: _Toc69127808][bookmark: _Toc69460425][bookmark: _Toc81557428][bookmark: _Toc81578641][bookmark: _Toc120888265][bookmark: _Toc120888992][bookmark: _Toc131511050]Disrepute
[bookmark: _Hlk68091071]DJSIR may at any time, remove an applicant from the application and assessment process, if in DJSIR opinion association with the applicant may bring DJSIR a Minister or the State of Victoria into disrepute.
13.5 [bookmark: _Toc120888266][bookmark: _Toc120888993][bookmark: _Toc131511051]Amendments
DJSIR reserves the right to amend: 
· these guidelines the application terms at any time as it deems appropriate; and
· the form of any example or template Grant Agreement provided to an applicant prior to the parties formally entering into a Grant Agreement.
14 [bookmark: _Toc81578642][bookmark: _Toc81557429][bookmark: _Toc69460426][bookmark: _Toc69127809][bookmark: _Toc120888267][bookmark: _Toc120888994][bookmark: _Toc131511052]Tax Advice
Tax implications for grant applicants may differ depending on individual circumstances. DJSIR recommends successful applicants seek independent tax advice, or alternatively liaise with the Australian Tax Office (ATO) for advice that is specific to their individual circumstances. The ATO website also provides guidance in relation to specific grants payments which may be used for tax determination purposes.
15 [bookmark: _Toc69127810][bookmark: _Toc69460427][bookmark: _Toc81557430][bookmark: _Toc81578643][bookmark: _Toc120888268][bookmark: _Toc120888995][bookmark: _Toc131511053]GST
Grant payments will be paid on a ‘GST Exclusive’ basis. If a grant payment to a specific applicant is determined to be a taxable supply, subject to DJSIR receiving a valid tax invoice from the relevant applicant, DJSIR will make payment to that applicant of an additional amount equivalent to 10% of the grant payment to account for the GST payable in relation to that taxable supply. Grant payments will be made following receipt of a valid tax invoice from the successful applicant.
Grants are assessable income for taxation purposes, unless exempted by a taxation law. DJSIR recommends applicants seek independent professional advice on their taxation obligations or seek assistance from the Australian Taxation Office. DJSIR does not provide advice on applicants’ particular taxation circumstances.
16 [bookmark: _Toc81578644][bookmark: _Toc81557431][bookmark: _Toc69460432][bookmark: _Toc69127815][bookmark: _Toc120888269][bookmark: _Toc120888996][bookmark: _Toc131511054]Further Resources 
Further information regarding this program can be found here: www.business.vic.gov.au/ssp 
For email inquiries relating to the Skills Solutions Partnerships Program, email SkillsSolutions@ecodev.vic.gov.au
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